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Agenda and Action Template
	Date/Time:
	


	Item
	Description
	Lead

	1
	Review of actions from previous meeting
	

	2
	Life Ready updates from the school  
	

	3
	Updates from Enterprise Adviser
	

	4
	Upcoming events and priorities
	

	5
	Actions recorded
	

	6
	Next meeting arranged
	


	Notes

	


	Actions
	Lead
	Date due

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


